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Section ‘A’ contains 08 short answer type questions of 4/2.5 marks each. Learners are
required to answers 4 questions only. Answers of short answer-type questions must be
restricted to 250 words approximately.
1. What do you mean by sorting data in MS-Excel?
2. What are slides in MS-Power point and what are the operations that we can perform
on slides?
3. What is a formula? Give an example showing the use of formulas in excel.
4. What are the advantages of MS-PowerPoint?
5. Discuss the important features of various generations of computers. Give some
examples of the computers of each generation.
6. What is the use of header and footer in a word document? How can header and footer
be inserted in a document?
7. Explain the different types of printers. Make a clear difference among them in terms of
speed, cost and method of operation.
8. With the help of a block diagram, explain the basic organization of a computer system.
Section ‘B’ contains 04 long answer-type questions of 7/5 marks each. Learners are
required to answers 02 questions only.
1. a. What is an OMR device?
b. What is absolute cell addressing in a worksheet? How does it differ from relative
cell addressing?
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2. Explain various types of Chart in MS-Excel.
3. Answer the following :
a.

What is an IC? How does it help in reducing the size of a computer?

b. What is a Bus? List out the main functions performed by buses in a computer
system.
4. What are the applications of computer? Explain.

