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Section ‘A’ contains 08 short answer type question®f 2% marks each. Learners are

required to answers 4 questions only. Answers of eht answer-type questions must b
restricted to 250 words approximately
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Briefly discuss the following:
=T @1 Heu ==l DI
1. Objectives of Disk Clean Up.

fo¥p Fell—3 & I |
2. Process of Creating Shortcut on Desktop.

S TIU WX IAEdhe g9 &I Ifehdr |

3. Conversion of Binary Number System into Decimal Number System with
the help of example.
IETERVT AfSd e AT UoTlell & SIeIHd AT HoTrell # IRacd= |

4.  Working of Chart Wizard.
o1c fISTS o HRI gorred |

5. Alignment.

TelsHe |
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6. Process of Putting Text into Slides.
lgel H TR Pl Slel &f ufdar |

7. Various Commands of Format Menu of Worksheet.
gdie § R I A R FEEE |

8. Microsoft Outlook.
AIZHINTC ASTAD |

Section ‘B’ contains 04 long answer-type questionsf 05 marks each. Learners are

required to answers 02 questions only.
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1.  What istask bar? Describe its characteristics.
CR® IR 1 2?7 D! (AR &1 9o HIfY |
2. Write adetail note on World Wide Web.
qcs qIss a9 UR Yo fawga fewol feffy |

3. Define excel worksheet. Describe the various components of excel
worksheet?
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4, Explain the meaning and advantages of E-maill. How does it works?

Describe.
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